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ot 22.02.2024 Ne 65
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ot 15.07.2025 Ne 65

IIpaBuna
o0MeHa 1eJIOBBIMH MOAAPKAMH
U 3HAKAMM /1€JIOBOT0 rOCTENPUUMCTBA
B OI'BY3 «CmoJjieHCKasi TOPOACKas MOJUKINHUKA)

1. O01mue MoJI0KeHU A

1.1. IlpaBuna oOMeHa NETOBHIMU TOJApKaMH W 3HAKaMH JEJIOBOTO TOCTEPUUMCTBA
(manee — [IpaBuna) B OI'bY3 «CmoieHCKast TOpOACKas MOJMKIMHUKAY (Janee — YUpekIeHHe)
pa3paboTaHsl B cOOTBeTCTBHHM C mojoxkeHussMu Koncturymuu Poccuiickoit ®deneparum,
®enepanbHoro 3akoHa ot 25.12.2008. Ne 273-®3 O npoTHUBOAEHCTBUU KOPPYNIUUH» H
MIPUHATHIMU B COOTBETCTBUU C HUMU MHBIMH 3aKOHOJATEIbHBIMU U JJOKAJTbHBIMHU AKTAMU.

1.2. IlpaBuna ompenenstoT €IWHBbIE JIi BCEX PaOOTHUKOB YUpEeXKICHHUs TpPeOOBaHUS
K JIAPEHUIO U MIPUHATHUIO JIEJIOBBIX OJAPKOB.

1.3. Yupexaenue MNOaIEepKUBAET KOPIIOPATUBHYIO KYJIbTYPY, B KOTOpPOH JE€JIOBBIE
MOJAPKH,  KOPIOPAaTUBHOE  TOCTEIPUMMCTBO M MPEICTABUTEIBCKUE  MEpPOINPUSATHUSA
paccMaTpUBAKOTCS TOJIBKO KAaK HWHCTPYMEHT I YCTAHOBJICHHUS U MOJAJEpKaHUSA JEIOBBIX
OTHONICHHUH U KaK MPOSIBIIEHUE OOMICTIPUHATON BEXIMBOCTH B XO/I€ JCATCILHOCTH Y UPEKIACHHUS.

1.4. Yupexaenue HUCXOAUT W3 TOTO, YTO JOJTOBPEMEHHBIE JEJOBBIE OTHOUIECHUS
OCHOBBIBAIOTCS HAa JIOBEPUU W B3aUMHOM yBaKeHUU. OTHOILEHHUS, MPU KOTOPBIX HapyIIaeTCs
3aKOH WM MPUHLUIIBI E€JTOBOM 3THUKH, BPEIAT PEMyTalUHU YUpPEKIECHUS U YECTHOMY UMEHH €ro
pabOTHUKOB, U HE MOTYT OOECHEYUTh YCTOWUYUBOE IOJITOBPEMEHHOE Pa3BUTHE Y UPEIKICHUSI.
Takoro posa OTHOIIEHHS HE MOTYT OBITh TPUEMJIEMBI B ITPAKTUKE PAOOTHI YUpEKICHUSI.

1.5. devictue IlpaBun pacmpocTpaHseTcs Ha BceX paOOTHUKOB YUpexXIeHUs, BHE
3aBUCUMOCTH OT YPOBHSI 3aHUMAEMOMW JOJIKHOCTH.

1.6. Tlannsbie [IpaBuia npecienyeT caeayoume Heiu:

- obecrieyeHne eqMHOO0Pa3HOr0 MOHUMAHHUS POJIM U MECTa JIEJIOBBIX MTOAAPKOB, 1€JI0BOTO
TOCTENIPUUMCTBA, IPEICTABUTEIbCKUX MEPOIIPUATUH B JCIIOBOM IIPAKTUKE Y UPEIKICHHUS;

- OCYIIECTBJIICHUE YIPABJICHUYECKON W XO3AMCTBEHHOW MESITEIBHOCTH YUpeKACHUS
UCKITIOYUTENILHO Ha OCHOBE HAJJICKAIIUX HOPM U MPABUII JAEIOBOTO MOBEICHUS, Oa3UPYIOMIHXCS
Ha @pPUHIUIAX KadecTBAa NPEJOCTABICHUS YCIYr, 3allUThl KOHKYPEHLIMHM, HEIOMYLIECHUs
KOH(JINKTA HHTEPECOB;

- OIpeeNIeHne €AMHBIX U BCeX paOOTHUKOB YUpekJeHUs TpeOOBaHWM K TapeHUI0 U
MPUHSATHUIO JIEIOBBIX MOJAPKOB, K OPraHU3aluu U yYaCTUIO B MPECTABUTEILCKUX MEPOTIPUITHSIX;

- MUHUMHU3UPOBAaHUE PUCKOB, CBSI3aHHBIX C BO3MOXHBIM 3JI0YNOTpeOsieHneM B o0iacTu
MOJIapKOB, TMPEJICTABUTENBCKUX Meponpusituil. Haubonee cephe3HBIMU U3 TaKHX PHUCKOB
ABJISIFOTCS OMACHOCTh IMOAKYNAa M B3ATOYHUYECTBO, HECHPABEUIMBOCTH I10 OTHOLIEHUIO K
KOHTpareHTam, MpOTEeKLIUOHNU3M BHYTPU Y UPEKICHUS.

2. TpeGoBanusi, npeabsiBiIsieMble K 1eJOBbIM NOAApPKaM
U 3HAKAM /1eJIOBOI'0 IrOCTEeNPHUMCTBA



2.1. PaGoTHUKM VYUpexaeHHS MOTYT MOJydaTh JCJIOBbIE MOAAPKH, 3HAKW JIETIOBOTO
TOCTENPUMMCTBA TOJIBKO HAa OQPUIIMAIBHBIX MEPOIPHUATHSIX, TMPU YCIOBHUH, HUYTO ITO
HE MPOTUBOPEUYUT TPEOOBAHUSAM AHTUKOPPYMHIIMOHHOTO 3aKOHOAATEIhCTBA U  HACTOSIIUM
IIpaBuam.

2.2.llomapku © yciayru, TPUHUMAEMbIE WA NPEAOCTABISIEMbIE Y UPEKICHHUEM,
MEepealoTCsl U MPUHUMAIOTCS TOJIBKO OT UMEHHU YUpEeXACHUS B II€JIOM, a HE KaK MOJapOK WU
nepegaya ero ot OTAeIbHOro paboTHHKA.

2.3. JlenoBble mogapku, KOTOPhIE PAOOTHUKU OT UMEHH Y UPEXJACHUS MOTYT IepenaBaTh
JPYTUM JIMIAM WIM NPUHUMAaTh OT OPYIUX JIMIl B CBSI3U CO CBOEH TPYIOBOH JIEATENBHOCTBIO, a
TaK)Xe MPEJACTABUTEIBCKUE PACXOAbl Ha JEIOBOE TOCTENPUUMCTBO JIOJKHBI COOTBETCTBOBATH
CIEIYIOIINM KPUTEPHUSIM:

- OBITH TPSMO CBSI3aHBI C YCTaBHBIMH IETSIMU JCSATEIBHOCTH Y UPEKIACHHS, OO
C MaMSTHBIMU JIaTaMu, I00MIIeIMHU, OOIIEHAIIMOHAIBHBIMU MPa3IHUKAMU, HHBIMU COOBITUSIMH;

- OBITH pa3yMHO 0O0OCHOBAaHHBIMH, COPa3MEPHBIMU U HE SIBISITHCS MPEAMETaMU POCKOIIIH;

- He TPEACTaBIATH COOOM CKpBITOE BO3HATPAXKACHHE 3a YCIyry, AeMCTBHE WU
Oe3zeiicTBHE, MOMYCTUTENLCTBO WIIM MOKPOBUTEIHCTBO, MPEIOCTABICHUE TPAB WU TPUHATHE
OTpe/ieNIeHHBIX PeUIeHH, JTU00 MONBITKY OKa3aTh BIMSHUE HA MOJydaTess C MHONH HE3aKOHHOM
WY HeOTUYIHOM 1IEIbIO;

- HE CO3/1aBaTh AJIs IIOJy4aTelis 00s3aTeIbCTBA, CBSI3aHHBIE C €r0 CIIY)KEOHBIM MOJIOKEHHE
WY MICTIOJIHEHUEM CITY>KEOHBIX (JIOJKHOCTHBIX) 00sI3aHHOCTEH;

- HE CO3/1aBaTh PEIyTallMOHHOTO pUCKa JJIs AEIOBOT0 UMHUKA YUpexKIeHus, paOOTHUKOB
U WHBIX JIMI[ B CIy4ae PACKpBITUsS WH(GOPMAIMM O COBEPIICHHBIX MOJapKaX W MOHECEHHBIX
MIPEACTABUTENBCKUX PACX0ax;

-HEe  TPOTHBOPEYHUTH  NPUHIUIAM ©  TpeOOBaHHUSIM  AHTHKOPPYMIIMOHHOTO
3akoHoarenscTBa Poccuiickort denepanun, [TomoxxeHno 00 aHTUKOPPYIIIUOHHOM MOJTUTHKA B
Yupexnenun, Koaekcy 3THKHM U CIy)XeOHOTO TIOBEIEHHUsT pPAOOTHUKOB YUpPEKACHUS H
OOLIENPUHATHIM HOPMaM MOPAJN U HPAaBCTBEHHOCTH.

2.4. JlenoBble IOJIapKH, B TOM YHCIIE B BUJIC OKa3aHUS yCIyT, 3HAKOB 0COO0TO BHUMAaHUS
W y4yacTUs B PAa3BIEKATENbHBIX W AHAJOTWYHBIX MEPONPUATHUSIX HE JIOJDKHBI CTaBUTh
MPUHUMAIOIIYIO CTOPOHY B 3aBHCHMOE IOJIOKCHHE, MTPUBOJIUTH K BOSHUKHOBEHUIO KAKHUX-JTHOO
BCTPEUYHBIX 0053aTEIBCTB CO CTOPOHBI MOIyYaTessl WIK OKa3bIBaTh BIMUSHHUE HA OOBEKTUBHOCTD
€ro JEJIOBbIX CYXKICHUN U PELICHUMN.

2.5. CTouMOCTh M TEPUOJUYHOCTh TApEHUs U TMOJIYyUYEHHUsS JEJIOBBIX IMOJApKOB W/WIH
y4acTHsi B MPEJCTABUTEIILCKUX MEPONPUSTUIX OJHOTO U TOTO K€ TPEThEro JUIA JOJIKHBI
OTIPEAENATHCS IEI0BOI HEOOXOAUMOCTBIO U ObITh pa3yMHBIMU M COOTBETCTBOBATh TPEOOBAaHUSIM
ct. 575 TK PO.

2.6. B kauecTBe MOAapKOB paOOTHUKU Y UPEIKIACHUS JOKHBI CTPEMHUTHCS UCIIOJIb30BaTh B
MaKCUMaJIbHO JOMYCTUMOM KOJMYECTBE CIy4aeB CYBEHHPBHI, MPEIMEThl U W3/ENUs, UMEIOIINE
CUMBOJIUKY Y UpEKICHUS.

2.7.llogapkun U ycilyru HE AOJKHBI CTAaBUTh IMOJ COMHEHHUE UMUK WU JIETOBYIO
penyTainuio Y4pexaeHus Uil ero paboTHUKOB.

3. IIpaBa u 0013aHHOCTH PA0OOTHUKOB Y4Ype:KIAeHusl IPU OOMeHe 1eJIOBLIMH
MOJAPKAMH M 3HAKAMH J€JI0BOI0 roCTeNPUMMCTBA

3.1. PaGoTHMKH, TIPEACTABISASI MHTEPECHl YUPEXKIEHHUs MU JIEHCTBYS OT €ro HMEHH,
JOJIKHBI COOJIIOIaTh TPaHUIbl JOMYCTUMOTO MOBEIEHHUS NMPU OOMEHE JIeJOBBIMHU MOJapKaMu U
IIPOSIBJIEHUH JI€JI0BOTO TOCTENPUHUMCTBA.

3.2. PaGoTHHKY YUpeKACHHS BIPaBe JAPUTh TPETHUM JIUIIAM U IMOJTy4aTh OT HUX JCIIOBHIE
NOJIapKH, OPraHU30BBbIBaTb M Y4acTBOBaTb B IIPEICTABUTEIBCKUX MEPONPHUSTHUSX, €CIH ITO
3aKOHHO, 3THUYHO U JI€JAETCS UCKIIOYUTENBHO B JEIOBBIX LIEISAX, ONPEIEICHHBIX HACTOAIIUMHA
IIpaBunamu.



3.3.Ilpu nrOOBIX COMHEHHUAX B TIPABOMEPHOCTH WM OSTUYHOCTH CBOMX JECUCTBHI
paboTHUKM Y4UpexJaeHHs 00s3aHbl MOCTaBUTh B W3BECTHOCTh TJABHOTO Bpada YUpPEKICHHS
Y IPOKOHCYJIBTUPOBATHCS ¢ HUM, MPEXKIE YEM JTAPUTh WIIU MOIYy4aTh TOAAPKH, WIH Y4aCTBOBATh
B T€X WJIM UHBIX MPEJICTABUTEIbCKUX MEPOIPUATHUSX.

3.4. [Ipyu mnosyyeHUH JENOBOTO TMOJAapKa WM 3HAKOB JEJIOBOTO TOCTENPUUMCTBA
paboTHUKM YupexaeHus o00s3aHbl MPUHAMATh MeEphl 10 HEIOMYIIEHHIO BO3MOXKHOCTH
BO3HHUKHOBEHHUS KOH(JINKTA HHTEPECOB.

3.5. PaboTHuKH YupexaeHUs He BIIpaBe UCIOIb30BaTh CIYKeOHOE TOJI0KEHNE B IMIHBIX
LEJAX, BKIIIOYasl UCIIOJIb30BAHNE UMYIIIECTBA Y UPEKICHUS, B TOM YHCIIE:

- JUTSI TIOTYYEeHHUSI TTOAAPKOB, BO3HATPAXKICHUS U MHBIX BBITOJ JJIsi CEOS TUYHO U IPYTHX
aulil B OOMEH Ha OKa3aHWe YUPEeKIECHHEeM KaKUX-IMOO YCIYTr, OCYIIECTBICHHUS JHOO
HEOCYIIECTBICHUA ONPEACICHHBIX JEeWCTBUH, Tmepenaud WHGPOPMALUU, COCTABISIONICH
NepCOHAIbHBIE TaHHbIE, BpaueOHYI0 WU MHYIO TaliHY;

- 17151 TIOJTyYEHUS TI0JIapKOB, BO3HATPAXKICHUS M WHBIX BBITOJ JUISl JUYHO U APYTUX JIUI B
IpolLiecce BECHUS eI Y UpexkACHUS, B TOM YUCIIE, KAK JI0, TAK U I10CJIE MPOBEAECHUS IEPETOBOPOB
0 3aKJIF0YEHHUHU I'PaXk1aHCKO-IIPABOBBIX JJOTOBOPOB U MHBIX CAEJIOK.

3.6. PabotHrkaM Y4UpexJaeHUs HE PEKOMEHIyeTCs TNPUHHMATh WIH TepeaapuBaTh
nogapku Ju00 ycnyrd B J000M BHJE OT TpPeThbHX JIMI[ B KadecTBE OJaroJapHOCTH
3a COBEPLICHHYIO YCIyTy WIH IaHHBIN COBET.

3.7. He nomyckaeTcs nepeaBaTh ¥ IPUHUMATD ITOIAPKHU OT Y UPEKICHUS, €0 paOOTHUKOB
U TIpeJICTaBUTENEH B BUJIE JICHEKHBIX CPE/ICTB, KaK HATMYHBIX, TaK U O€3HAIMYHBIX, HE3aBUCHUMO
OT BaJIIOTHI, & TAKXkKe B (JOpMe aKIIHii, ONIIMOHOB WJIM UHBIX JINKBUIHBIX [IEHHBIX OyMar.

3.8. PabotHuKM YupexIeHHsl JOJKHBI OKa3bIBAThCS OT MPEIJIOKCHHH, TOJYYCHHS
MOJJAPKOB, OIUIAThl UX PACXOOB U T.II., KOTJa MM0100HbIEe ACWCTBUS MOTYT MOBIUATH MU CO3JaTh
BIIEYATJIIEHUE O BIUSHUM HA MCXOJ CHIEIKH, PE3yibTaT MPOBEACHUS TOPrOB, HA IPUHUMAEMbIE
YupexIeHuEeM peLIeHus U T. 1.

3.9. AamuHuCTpanys U pabOTHUKU Y UpeXICHHs HE TPUEMITIOT Koppynmun. [lonapku He
JOJDKHBI OBITH WCIOJB30BAHBI JJISL JTAUM/TIONyYEHHs] B3STOK WM KOPPYNLUU B JIOOBIX ee
MIPOSIBIICHUSX.

3.10. PaGoTHuk YupexIeHus: He BIpaBe MpeiaraTh TPEThbUM JIMIAM WM IPUHUMATH OT
TaKOBBIX TIOJIAPKH, BBITUIATHI, KOMIIEHCAIIUU W T.M. cTOMMOCTBHIO cBbiie 3000 (Tpex ThIcsSY)
pyOJieit M He COBMECTUMBIE C 3aKOHHOM MPAKTUKOM JENOBbIX OTHOIIeHWH. Ecnu paboTHuky
VYupexaeHus npeajaraiTcs 1mojao0Hble MOJapKH UK JA€HbIH, OH 0053aH HEMEAJIEHHO 00 3TOM
IJIaBHOMY Bpauy.

3.11. PaboTHUK YUpekaAeHHS KOTOPOMY IPH BHIMOJHEHUH JTOJDKHOCTHBIX 00S3aHHOCTEH
IIpeUIaraloTcsl NOJapKU MM MHOE BO3HArpaXkJE€HUE KakK B MPSIMOM, TaK U B KOCBEHHOM BHJE,
KOTOpBIE CIIOCOOHBI MOBIUATH HA MOATOTABIMBAEMble W/WIM MPUHUMAEMbIE UM DPELICHUS WU
OKa3aThb BIMAHHUE Ha €0 AeiicTBre/0e3nelicTBIE, TOIDKEH:

- OTKa3aTbCsd OT HUX O HEMEIJIEHHO YBEAOMHUTH INIaBHOTO Bpada o (akTe MpeasioKeHus
nojapka (Bo3HarpaxxJaeHus);

- 0 BO3MOYKHOCTH MCKJIFOUUTh JAIbHENIINE KOHTAKTHI C JTULIOM, IPEJIOKUBIINM MTOJAPOK
WM BO3HATPaX/I€HUE, €CIIN TOJIBKO ATO HE CBSA3aHO CO CIIY)KEOHON HEOOXOJMMOCTbIO;

- cllydae, €CJIM OIapOK WM BO3HArPaKIECHUE HE IIPEJICTABIISAECTCS BOZMOXKHBIM OTKJIOHUTh
WIA BO3BPAaTHUTh, MEpelaTh €ro C COOTBETCTBYIOLICH CIIy)KEOHOM 3amucKOM Ui TpUHATHS
COOTBETCTBYIOIIMX MEP IIIaBHOMY Bpauy U IPOJOKUTH pabOTy B YCTAHOBJIEHHOM B Y UpEXIEHUU
HOPSI/IKE HAJ BOIPOCOM, C KOTOPBIM OBLT CBSI3aH MOJAPOK MM BO3HArPAXKICHHE.

3.12. B cnyyae BO3HUKHOBEHHS KOH(JIMKTA MHTEPECOB WU BO3MOKHOCTH BOSHUKHOBECHHS
KOH(JIMKTa WHTEPECOB NPU TOJYYEHUH [EJOBOrO TMOAAapKa WM 3HAKOB  JIEJIOBOTO
TOCTEPUUMCTBA PAOOTHHUK YUpeXJIeHHs] 00s13aH B MHUCHbMEHHOW (hopMe yBETOMHUTH 00 3TOM
[JIABHOTO Bpayda, B COOTBETCTBUU C MPOIETyPON PaCKpPhITHS KOH(IMKTa HHTEPECOB, IPUHATON B
YupexnaeHuu.

3.13. PaGoTHuKaMm YupexIeHUs 3anpeIiacTcs:



- CaMOCTOSTEIbHO MPUHUMATh MPEIVIOKEHUS OT OpraHu3aliil WM TPEeTbUX JIMII
0 BPYYEHHUU JICTOBBIX MOAAPKOB M 00 OKa3aHUU 3HAKOB JIEJIOBOI'O TOCTEIIPHUMCTBA;

- IPUHUMATH 0€3 COTIACOBaHUS C IIABHBIM BPAauOM JIEJIOBbIE MOJAPKHU U 3HAKU JIETIOBOTO
rOCTENPUMMCTBA B XOJ€ IPOBEAEHUS JEJIOBBIX NEPETOBOPOB, IPHU 3aKJIIOUEHUU JOTOBOPOB, a
TaKk)K€ B MHBIX CIy4asX, KOTJa MoJA00HbIE IEHCTBUS MOTYT MOBJIMITH WM CO3/1aTh BIEYATICHHE
00 UX BIMAHUYU HAa IPUHUMAEMBbIE PELICHHUS;

- IPUHUMATD JIEJIOBbIE MOJAPKU U 3HAKHU JIEJIOBOTO TOCTEIIPUUMCTBA B XOJI€ MPOBEICHUS
TOPIOB U BO BPEMs MIPSIMBIX IIEPETOBOPOB IIPH 3aKIOYEHUH JOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPeOOBaTh, BBIHY)KJIaTh OPraHU3alUU WIH TPETHUX JIUI[ AAPUTh UM JHOO0 MX
POICTBEHHUKAaM JIEJIOBbIE IOJApPKH W/WJIM OKa3blBaTb B WX IIOJIb3Y 3HAKU JIEJIOBOTO
rOCTENPUUMCTBA;

- IPUHUMATh TOAAPKU B BHJE HAJTUYHBIX, OC3HAJMYHBIX JCHEKHBIX CPEICTB, LIEHHBIX
OyMmar, JparoleHHbIX METAIJIOB.

3.14. YupexxaeHne MOXKET TNPUHATh peuleHne 00 ydYacTUu B OJaroTBOPUTENBHBIX
MEPONPUITHSIX, HAIIPABJIIEHHBIX Ha CO3/JaHUE U yIIpOueHUEe MU KA YupexxaeHus. [Ipu stom mian
U OI0/KET y4acTHUsl B JAaHHBIX MEPONPUSATHIX YTBEPHKAACTCS TIIABHBIM BPAuOM.

3.15.B cmy4ae OCYIIECTBJICHHS CIIOHCOPCKUX, OJaroTBOPUTENBHBIX MPOrPaMM
VYypexneHne JOHKHO IPEIBAPUTENBHO YAOCTOBEPUTHCA, YTO IIPENOCTaBIIsAeMas Y UpexkIeHUEM
MOMOIIb HE OyJIeT UCIOIb30BaHa B KOPPYIMIIMOHHBIX LIEJSX WIH UHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3auMOJEHCTBUU C JIMLAMH, 3aHUMAIOUIMMH JIOJDKHOCTH T'OCYIapCTBEHHOMU
(MyHUIIUTIAIBHOI ) CITY>KOBI, ClIeZIyeT pyKOBOJCTBOBATHCSI HOPMaMHU, PETYIUPYIOIIUMHU 3THYECKUE
HOPMBI U IIpaBHiIa CIyKeOHOTO MOBEACHHS FOCYJapCTBEHHBIX (MYHHUIIMITATBHBIX ) CIYXKAIUX.

3.17. Heucnoninenue Hactosimux [IpaBusl MOKET cTaTh OCHOBAHUEM JIJI PUMEHEHHS K
paboOTHUKY Mep IUCIHUILTNHAPHOTO, aIMUHUCTPATUBHOTO, YTOJIOBHOTO U TPAXKAAHCKO-TIPABOBOTO
XapakTepa B COOTBETCTBUHU C JCHCTBYIOIIUM 3aKOHO/1aTEIbCTBOM.

4. O06gacTh NpUMEHEHUs

4.1. Hactosimue IlpaBumia mojjiexaT TPUMEHEHUIO BHE 3aBUCHUMOCTH OT TOTO, KaKUM
00pa3oM ImepenaroTcsl JeOBbIE MOJAPKH U 3HAKH JIEJIOBOIO TOCTEIPUUMCTBA: HANPAMYIO WIH
4yepes3 MOCPETHUKOB.

4.2. Hacrosimue IlpaBuna sBISIOTCS 00s13aTEIBHBIME TSI BCEX pAOOTHUKOB Y UpEKICHUS
B IIEpUOJ] pabOTHI B YUpPEKICHUM.



